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ITOJIOKEHUE O IMOPAIKE PASPABOTKU U ITPUHATHUSA JIOKAJIBHBIX
HOPMATUBHBIX ITPABOBBIX AKTOB
1. O01He Mo/I0)KeHHs

1.1. /anHoe IlonoxkeHuWe O JIOKa/JbHBIX HOPMAaTUBHBIX akrax (ganee - IlosoxxeHue)
pa3paboTaHo B coOTBeTCTBUM C PesiepaibHbIM 3aKOHOM Ne 273-®3 ot 29.12.2012 «O6 obpa3oBaHuu
B Poccuiickoii ®epeparjun» ¢ u3MeHeHUsSIMH Ha 29 gekabps 2022 roga, TpymoBoro Kojekca
Poccutickoit @epepariyu ([Janee - TK P®), I'paxxaanckoro Kozgekca PP (manee - 'K P®), a Takxke
JPYrMMHA HOPMAaTHMBHBIMU TIPaBOBbIMM akTamu Poccuiickon ®Penepaniyy, perjaMeHTHUPYHOLIUMU
JesITe/TbHOCTh OpraHU3allii, OCYIIeCTBISIONUX 00pa30BaTe/IbHYIO JeITeTbHOCTb.

1.2 Hacrosiee ITonoxeHre pa3paboTaHO B Iie/isiX peayu3aliiy TpaBa Ha CaMOCTOSITEIbHOe
co3aHre W pa3paboTKy HOPMATHMBHO-TIPABOBOM 0a3bl [/l CBOeH [IeATeJIbHOCTH B paMKax
MOJIHOMOYMM, OTHECEHHBbIX 3aKOHoAarenbCTBOM Poccuiickonn ®epepaniuui K  KOMIETEHLIUU
WNupgvBuayansHOro npearnpuHuMaresns AuuiieHKo Pomana BiagumupoBuya (ganee - UIT).

1.3 [HanHoe Ilosio)keHUWe [OMOMHSIET W KOHKDPETU3UPYeT TMOPSZIOK pa3paboTKu U W3[aHUS
BHYTPEHHUX JIOKa/JibHbIX akToB MWII, ycraHaBnvBaeT eAuHble TpeOOBaHMS K HOPMAaTHUBHBIM
JIOKQ/IbHBIM aKTaM, WX TOATOTOBKe, OGMOpMJIEHUIO, TIPUHSTUIO, YTBEpPXK/AEHHIO, BCTYIUIEHUIO B
CHTy, BHECEHUIO U3MEHEeHHH 1 OTMeHe, IyOMKalyy Ha oduiiianbHoM cakite UIT.

1.4 Hacrosuee IlosoxxeHue fB/sieTCs JIOKaJIbHBIM HOpPMaTUBHbIM akToM WIT ¥ BXOAuT B
riepeyeHsb JIOKaabHbIX akToB UII.

1.5 Lensamu u 3agauamu HacTosiero [loioxeHus SB/IAIOTCA:

- HOpMaTHUBHO-TIPABOBOE PeryJIMpOBaHKe 00pa3oBaTe/IbHBIX OTHOIIEHHH B UIT;



- CO3/laHKe eJMHOM U COrJIaCOBAaHHOW CHUCTEMBbI JIOKa/IbHbIX HOPMAaTHUBHBIX akTOB UIT;

- obecrnieueHue TIPUHITUIA 3aKOHHOCTH B HOPMOTBOPYECKOH fesitesibHOCTH UTT;

- COBepIlIeHCTBOBaHWe Tpoljecca TIOATOTOBKHY, O(OpMJIeHHUs, MNPUHATUS W Ppeasv3aluu
JIOKa/IbHbIX HOPMAaTUBHBIX aKTOB;

- TIpefoTBpallieHrde yOJMpOBaHWS PeryMpOBaHHs OOI[ECTBEHHBIX W 00pa30BaTebHbIX
otHouueHul B UII.

1.6 JIokanbHbIe aKThl, COOTBETCTBYIOIIME BCeM TpeOOBaHMSIM 3aKOHOZATeNbCTBa Poccuiickoit
deneparyn, SBISAIOTCS 00si3aTe/TbHBIMM K HMCIIOJIHEHWIO BCEMH YYaCTHMKaMU 00pa30oBaTesbHbBIX

OTHOIIIeHUH.

2 OcHOBHbIE BH/IbI JTIOKa/IbHBIX akToB UIT:

2.1 JlokanbHblli akm TipeficTaBasieT coOO0M OCHOBAHHBLIM Ha 3aKOHOZATETbCTBE OGMUI[HATbHbIN
TPaBOBOM JIOKYMEHT, IPUHATHIA B YCTAHOBJIEHHOM TOPS/IKEe Y PETryIMPYIOLINK OTHOLIIEHUS] B paMKax
UTII. TlepeueHb BH/IOB JIOKa/JIbHBIX AKTOB, periaMeHTHPYIOIIMX 00pa30oBaTelbHYI AesTelbHOCTD,
ycTaHaB/iMBaeTcs rpukasamu MIT v BkitouyaeT B cebsi MpUKasbl, pellleHusl, TIOJ0XKeHHsl, TIpaBuiIa,
VHCTPYKLUMH W Jpyrue J0KyMeHThl. [lpe/icTaB/ieHHbI MepeyeHb BUJOB JIOKAAbHBIX aKTOB He
SIBJISIETCS] UCUEPITbIBAOLLIAM.

2.2 TIpuka3z — nOKa/lbHBIM aKkT, U3ziaBaeMblii pykoBoautenem UIl ass pelieHys OCHOBHBIX U
ornepaTuBHbIX 3ajauy. B pgenonpousBoactBe UIT BbigensrOTCS TpUKasbl 0 OpraHM3al[MOHHBIM
BOMPOCAaM, MPHKa3bl 10 OCHOBHOM [1eSITeIbHOCTH, MPUKa3bl 10 TUYHOMY COCTaBy.

2.3 PeweHue — JIOKanbHBIMA aKT, MPUHUMAaeMbll KOJulerMasbHbIMM opraHamu UIT B mesnsx
paspelieHusi Haubosiee Ba)KHBIX BOTIPOCOB WX [IeSTETBHOCTH. TeKCT pelleHHss COCTOMT U3 JIByX
yacTell: KOHCTaTUPYHOLlleld U pacropsiiuTe/bHOM, pa3fieneHHbIX cioBoM «PEIINII» («PEIINIIA»,
«PEIINJIO», «PEIINUJIN»), KOTOpO€e TieuaTaeTcsi MPOMUCHBIMU OYKBaMU C HOBOW CTPOKU OT TIOJISI.
[Tpu HEoOXOJUMOCTH KOHCTATHUPYIOIIas YacTh MOXKET COJepXXaThb CChUIKM Ha 3aKOHbI U ApYyTHe
HOpMaTHBHbIe aKThbl. PacnopsiiuTesibHasi yacTb M3/1araeTtcs IyHKTamH. PerieHuss MOTyT cofepkaThb
TIPUJIO’KEHHS], CChIZIKA Ha KOTOPbIe [JaeTCsl B COOTBETCTBYIOLMX MYyHKTaX paclopsiiUTebHON YacTH.
Perienust moAnumceIBarOTCA NpeficeiaTesieM U CeKpeTapeM KOJUIeruaabHOro OpraHa.

2.4 IlonoxceHue — NOKA/IbHBIM aKT, yCTaHAB/IMBAIOLMI [TPABOBOM CTAaTyC OpraHa yIipaB/IeHUs
WII, unm ocHOBHbIE mMpaBwia (TOPSAZOK, Tporenypy) peanusaiuu WIT kakoro-mmbo M3 CBOMX
NIPaBOMOYMA.

2.5 ITlpasuna — nOKa/bHBIA aKT, PerJaMeHTHDPYIOLUI OpraHU3aljMOHHbIe, TUCLUIIIMHAPHbIE,
XO3SICTBEHHBIE U WHbIE CTelMajbHble CTOPOHBI AesTelbHOCTU UIT 1 ero pabOTHUKOB, yualuxcs U

UX poAuTesiel (3aKOHHBIX TIPe/ICTaBUTeIeN).



2.6 MHcmpykyuss — /TOKabHBIA aKT, YCTAaHABIMBAIOIIMK MOPS/IOK U CTIOCOO OCYIeCTBIIeHUs,
BBITIOJTHEHUS] KaKUX-/TMO0 [IeMCTBUIA; COBOKYITHOCTh TIPABUJI OCYIIIECTB/IEHUsI OTIpe/|e/IEHHBIX BU/IOB
JiesiTeNTbHOCTH, TpOBeJieHUst paboT, ciy>keOHOTo roBeseHus. MIHCTpyKLMel orpesiensitoT TPaBOBOM
cratryc (mpaBa, 0053aHHOCTH, OTBETCTBEHHOCTb) pabOTHMKA TI0 3aHUMaeMOM [IO/DKHOCTH.
VHCTPYKIMSI COZIeP)KUT MMITepaTUBHBIe (ITOBeWTe/bHbIe, He /IOMyCKaroIe BbiO0pa) HOPMaTUBHBIE
nipeAnucanus. Jlo/DKHOCTHBIE MHCTPYKLMH, pa3padarteiBaeT UII.

2.7 UI1 umeet apyrue crieljupruueckre HOpMaTHBHBIE JOKYMEHTHI, pery/IUpPYyIOIUe OTHOLLIEHUS
B cepe oOpa3oBaHusI UMM KOHKPETHU3UPYIOLMe JAOKYMEHThI, YKa3aHHble B HACTOSIIEM IyHKTe, B
3aBUCUMOCTH OT KOHKPEeTHbIX yC/I0BUM fesitesibHOCTH WII: mpaBusia, pacnvcanus, niaHbl, rpaduky,
L[MK/IOTPaMMBl, IPOTrPaMMBbl, MOPSIAKH, TPOTOKOJIBI, [1aCIOpTa.

2.8 [JoroBopbl M WHble COr/AallleHUsl, KOTOpble U3Jal0TCs opraHamu yrpaeneHuss UII He
e/IMHOJINYHO, a IIyTeM COIJIaCOBaHUSl C WHBIMU JIMIIAMH, BBICTYINAKOLMMU B HUX, B KauyecTse
CaMOCTOSITeJIbHOW CTOpPOHBI (Harpumep, TPYZOBbIe [OrOBOPBI, [OTOBOPBI apeH/ibl HMMYILeCTBa,

AO0Tr0BOPLI HA OKA3dHUE TTJIAaTHBIX O6p330BaTEJILHbIX yaiyr u T,E[) He ABJIAOTCA JIOKA/IbHBIMH dKTdMH.

3 ITopsAAOK MOATrOTOBKHY JIOKA/IbHOT0 aKTa

3.1 VlHM1[aTOpOM TO/ITOTOBKH JIOKA/IbHBIX HOPMAaTUBHBIX akTOB VIT MOTyT OBITH!

- OpraHbl yrpaBJieHusi 00pa3oBaHUEM;

- agmunHucTpauus UIT B nue ee pykosogutens (UIT);

- opranbl camoyrpasieHusi UIT;

- yY4aCTHMKH 00pa30BaTe/IbHbIX OTHOIIEHHH.

3.2 Ilpyu u3jaHWK JIOKA/JBHOIO akra pykosoguTeseM WII pyKoBOACTByeTCs NpUHLIUIIAMU
3aKOHHOCTH, 000CHOBAHHOCTH, /IeMOKpaTU3Ma ¥ CUCTeMHOCTH.

3.3 OcHoBaHMeM [ TOATOTOBKM JIOKQJBHOIO aKTa MOTYT SIBJISITbCS WU3MEHEeHUs B
3aKoHo/aTenbCTBe PD (BHECeHVe U3MeHeHU, N3/jJaHle HOBbIX HOPMaTHBHbBIX [1PABOBBIX aKTOB).

3.4 TIpoeKT JI0Ka/IbHOTO HOPMAaTHBHOTO aKTa TOTOBUTCS OT/AeIbHBIM PAOOTHUKOM WM TPYTITIOM
pabotHukoB 10 TmiopyueHuto MWMII, a Takke opraHoM caMoOyIipaBjeHUss 00Opa3oBaTe/bHOM
OpraHu3aLvu, KOTOPhIN BBICTYIU/ C COOTBETCTBYHOIe MHULIMAaTUBOM.

3.5 [TIloAroToBKa JIOKabHOTO HOPMAaTMBHOTO aKTa BK/IOYaeT B cebs u3ydyeHue
3aKOHOZIaTeNbHBIX M MHBIX HOPDMAaTHWBHBIX AaKTOB, JIOKQJbHbIX HOPMaTuMBHbIX akrtoB WII,
peryiaMeHTUPYIOLUX Te BONPOCHI, KOTOPbIe IpezIio/araeTcsl OTpasuTh B IIPOEKTe HOBOI'O aKTa, U Ha
3TOM OCHOBe BLIOOD ero BH/a, COZIep>KaHUs 1 TIPe/[CTaB/IeHHe ero B TMChbMeHHOH dhopMe.

3.6 INoaroroBka Hanbosee Ba)KHBIX JIOKA/JbHBIX HOPMATUBHBIX aKTOB (TIPOEKTOB peIIeHHH

coOpaHWii, I1e[ICOBETOB, OpPraHOB CaMOYIIpaB/IeHHWsl, TIPUKA30B, IIOJIOKEHUM, TpaBWI) J0/DKHA



OCHOBBIBATbCSI Ha pe3y/bTaTax aHaau3a OCHOBHBIX CTOpPOH JesTesnbHOCTH WII, TeHpeHIMA ero
PasBUTHSA U CJIOXKMBLLIENCS CUTYaL|H.

3.7 Tlo Bompocam mipveMa Ha paboTy, TepeBO/IOB, YBOJbHEHHWH, IMpejoCTaB/IeHHsl OTITyCKOB,
NOOLPeHN WM  TIpMBJIeUeHUs] COTPYJHUKOB K JIMCLMIUVIMHADHOM WM  MaTepUaJbHOMN
OTBETCTBEHHOCTH U3/Ar0TCA MpUKasbl, B cooTBeTCTBUU C TK PD.

3.8 TIpoeKT JIOKa/JbHOTO HOPMAaTMBHOTO akKTa TIOJJIEKUT 00s3aTe/lbHOM TIpOBEpKe Ha
JIMTepaTypHO-CTUIMCTAYECKYI0 TPAMOTHOCTb M TIPaBOBOM 3KCrepTH3e, KOTopble mpoBogsTcsa WII
CaMOCTOSITe/IbHO MO0 C yuyacTHeM IPUBJIEUEHHBIX CIeLMaanucToB. JIOKa/lbHbIM HOPMAaTHBHBIN akKT,
He MPOLIeIINN NTPAaBOBYIO IKCIIePTU3Y, He MOJJIeKUT PACCMOTPEHUIO U IPUHATHIO.

3.9 IIpoeKT 0Ka/bHOTO HOPMAaTUBHOTO aKTa MOXKET OBbITh TIpe/ICTaB/IeH Ha 00Cy K/ieHHe MyTeM
pasMellieHds TpPOeKTa JIOKaJbHOTO HOPMAaTMBHOIO akra Ha o¢uuuanbHoM caunte WII, mytem
HarpaB/ieHHsl TIPOeKTa 3alHTEepecOBaHHBIM JMIjaM, INPOBeJEHHs] COOTBETCTBYIOLIEro cobpaHus C
KOJUIEKTUBHBIM OOCY)KJ]eHeM TIpOeKTa JIOKa/JbHOTO HOPMAaTHMBHOTO akTta # T.J. B ciydae
COrJ1IaCOBAHUA NIPOEKTa JIOKA/JILHOIO akTa Ha HeM IpocTasseTcs Bu3a «COI'VJIACOBAHO».

3.10 [na BBejeHUs1 B [eUCTBUe JIOKAJIbHOTO aKTa M37aeTcs MpukKa3 pykoBogurtesns WUII.
JlokanbHble akTbl O(OPMJISIIOTCS B BUJie TIPUIOJKEHUS K ITPUKa3sy.

3.11 B UII co3paroTcst yc/ioBuUs /i71si 03HAKOMJIEHHSI yUaCTHUKOB 00pa30BaTe/IbHBIX OTHOIIEHUH
C JIOKaJbHBIMU aKTamMH. O3HakOM/IeHHe MO)KeT ObITb TIPOBEJEHO T10J, TIOAIMCH B CiIydas,
TIpeJlyCMOTPEHHBIX HOPMAaTUBHBIMM JOKyMeHTaMu, 1100 pa3mellleH B 00ILeJOCTYITHOM MecTe
(opurmanbheii cait UIT).

3.12 VI3MeHeHus B JIOKAJIBHBIA aKT BHOCATCS TI0 Mepe Heo0X0JUMOCTH. B ciyyae n3meHeHUi B
HOPMAaTHBHO-TIPABOBBIX aKTax (eiepasibHOr0, PEervoHa’bHOTO WM MYHHULMIIAIbHOTO YPOBHEH,

W3MeHeHM B JIOKa/IbHEIN akT UIT BHOCUTCS He rnosaHee 2x MecdaneB CO JHA X OHY6]'[I/IKOBaHI/I$I.

4 TokyMeHTa/bHOe 0(hopMIeHHe

4.1 JlokanbHBIA aKT [JO/DKEH ObITh JOKyMeHTasbHO odopmiieH. CTPyKTypa JIOKa/JbHOTO aKTa
JI0/DKHA 00ecrieurTh JIoTHYecKoe pa3BUTHe TeMbI [PABOBOTO PeryJ/MpOBaHUs.

4.2 O6mue TpeboBaHUs K OGOPMJIEHHIO JIOKAJIbHBIX AaKTOB BK/IFOUAIOT —CJIeAYIOIIHe
TI0JIO>KEHUSI:

4.2.1 JlokasbHBIN aKT JOJ/DKEeH COZlepyKaTh HaMMeHOBaHMe JIOKA/IbHOTO akTa U [jaTy U3 aHusl.

4.2.2 Ecmu TpebyeTcs pa3bsiCHeHUe Iiejiei M MOTHBOB TIPUHSATHSL JIOKAaTbHOTO akTa, TO
HeoOXoZMa BCTyINMUTeNbHasi 4YacTb — TmipeamOyna. [lo/o)keHHsi HOPMAaTHMBHOTO XapakTepa B
npeamMOyJTy He BK/TFOUAIOTCSI.

4.2.3 HopmaruBHble TipeArnucaHusi o(OpMISIOTCS B BH/JE IYHKTOB, KOTOpble HYMepyHTCS

apa6CKI/IMI/I L[I/I(i)paMI/I C TOUKOW M 3arojIoOBKOB He HMEIOT. HYHKTBI MOTr'yT IIOoJApa3fessaTbCA Hd
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TIOJNYHKTBI, KOTOPble MOTYT MMeThb OYKBeHHYIO WM IU(POBYIO Hymeparui0. 3HauWTe/bHbIE 10
00bemMy JIOKalbHbIe aKThl MOTYT JIe/TUTHCS Ha TJIaBbl, KOTOPbIe HYMEePYIOTCSl apabCKuMu 1judpamu U
VIMEIOT 3ar0JIOBKU.

4.2.4 Ecnu B JIOKaJIbHOM aKTe TIPUBOJAATCS TabMMIbI, rpadMKH, KapThl, CXeMbI, TO OHHA MOTYT
oopMJISIIOTCS B BU/Jle TIPWIOXKEHUM, @ COOTBETCTBYIOLIMe MyHKThI JIOKATbHOTO aKTa /J0/KHBI UMEeTh
CCBIIKM HAa 35TW TIPWIOKeHUs. JIOKanbHbIA aKT C TPUIOKEHUSIMHM [O/DKEH HUMeTb CKBO3HYIO
HyMepaLio CTPaHUL].

4.2.5 JloKa/mbHBIM HOPMAaTHBHBIN aKT M3/laraeTcsi Ha roCy/JapCTBeHHOM sisbike PD u momkeH
COOTBETCTBOBATh JINTEPAaTyPHbIM HOPMaM.

4.2.6 B /0Ka/JbHBIX HOPMATHMBHBIX aKTaxX [ar0TCs OIlpe/iesieHUsi BBOAUMBIX FOPUAUYECKUX,
TeXHUYEeCKUX U JAPYTuX CIeLUa/lbHbIX TepMHHOB, eC/Id OHM He SIBJISIOTCS OOIen3BeCTHbIMU U
HeyToTpeb/sieMbIMU B 3aKOHOZaTeIbcTBe PD 1 perroHaibHOM 3aKOHOZATEeTbCTBE.

4.3 Kax/plli KOHKPeTHbIW JIOKa/JbHbI aKT MMeeT yCTaHOBJeHHy (opmy. Odopmisiercs B
cootBetrctBuM ¢ 'OCT P 7.0.97-2016 «Cucrema CcTaHZapTOB 10 WH(MOpPMaLuK, O6MOIMOTeUHOMY |
uznatesnibckomy zaeny (CUBUI). OpraHu3aiiioHHO-pacriopsiiuTebHas AoKyMeHTarus. TpeboBaHus
K 0)OpPM/IEHUIO JOKYMEHTOBY.

4.4 Jloka/nbHble aKTbl MPOXOAAT TMPOLEAYPY PEerucTpaldd B CIeLUaTbHOM JKypHarse.
OOsi3aTeNTbHOM ~ PeTMCTpPALIMK  TIOZJIEXKAT —TIONOXKEHWsl, TIpaBWlIa, WHCTPYKWH, TIPUKas3bl W
pacniopsbkenust UII. PerucTpanyio /OKaJbHBIX aKTOB OCYILECTB/SIET OTBETCTBEHHbIN 3a Be/leHHe
Jle7I0NPOM3BO/CTBA COTIACHO MHCTPYKLIMH M0 Zie/ionpou3BoAcTBy B UII. Peructpaiiysi mosoKeHuw,
MpaBW/ U WHCTPYKLMM OCYIIECTB/SIETCS He TO03[Hee [HS WX yTBepXAeHusi pykoBogutenem WUII,

IMMPUKA30B U paCHOPH}KEHI/Iﬁ — He I103JHee JHA X U3[1aHHuAd.

5 OcHOBHbIE TPe0OBaHHUs K JI0KQ/IbHBIM HOPMAaTUBHBIM aKTaM

5.1 Ilpu noAroToBKe JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB, PEry/JIMpYIOLMX COLIMAIbHO- TPY/OBbIe
OTHOLLIeHUS (HarpyMep, KOJUIEKTHBHBIM ZI0r0BOP, NpaBU/ia BHYTPEHHEr0 pacnopsifika v [ip.) caefyeT
PYKOBO/CTBOBATbCS pEKOMeH/IaLisIMU O HHUX.

5.2 TTono)xeHKe JO/DKHO COJIEPKaTh C/IeAyIomre o0si3aTe/TbHbIe PEKBU3UTHI:

- 0003HaueHMe BU/la JIOKaJbHOTO HOPMAaTUBHOTO aKTa, ero HaMMeHOBaHKE;

- rpuBbL: IPUHSATO, YTBEPKEHO, COrIaCOBAHO;

- PErUCTPaLMOHHBIA HOMEp, TEKCT, COOTBETCTBYHOIIUM €ro HauMeHOBaHHUIO;

- TeKCT, COOTBETCTBYIOLIMI ero HauMeHOBaHHIO;

- OTMETKY O HaJIMYUU NIPUJIOXKEHHUS U COIJIaCOBaHUS.

5.3 TIpaBuna AODKHBI COZiepXKaTh CieAyromye 00s3aTe/TbHble PEKBU3UTHI:

- obo3HaueHue BH/iad JIOKa/IbBHOI'O HOPDMATHUBHOI'O dKTd, €0 HAUMEHOBdHUE;



- rpubl IPUHATHUS U YTBEPIK/EHNUS;

- TeKCT, COOTBETCTBYIOLLMM er0 HaUMeHOBaHUIO;

- OTMEeTKY O Ha/INUMH NIPUJI0KEeHUS;

- perucTpalMoHHbIN HOMED.

5.4 VIHCTPYKUMU JO/DKHBI COZIepKaTh Ceyromiye obs3aTe/ibHble PeKBU3UTHI:

- 0003HaueHMe BU/a JIOKaJbHOTO HOPMAaTUBHOTO aKTa, ero HauMeHOBaHKE;

- TpU(bI IPUHATHS U YTBEPXK/E€HUS;

- TeKCT, COOTBETCTBYIOLLIMI ero HauMeHOBaHHIO;

- OTMeTKY O Ha/IM4WU U NIPUJIOKEHUS;

- perucTpaLOHHbIA HOMep.

5.5 INocTaHoB/eHKE JOJDKHO COZlepXKaTh Clie/lytoliye o0si3aTe/lbHble peKBU3UTHI:

- 0003HaueHMe ByU/ia IOKaJIbHOTO HOPMaTUBHOTO aKTa, ero HaMMeHOBAHKE;

- MeCTO U JaTy TIPUHATHUS;

- TeKCT, COOTBETCTBYIOLLMM er0 HaUMeHOBaHUIO;

- IO/DKHOCTb, (paMWIMIO, UHULIMAAbl U TMOAIMUCH JIULIA, BbIHECIIEro MOCTaHOB/IEHHE; OTTUCK
reyary.

5.6 PerieHust JO/DKHBI COZIepKaTh CeAyolHe 00si3aTe/lbHble PeKBU3UTHI:

- 0603HaueHMe BU/Ia JIOKAJIbHOTO HOPMaTUBHOTO aKTa;

- MeCTO Y /1aTy IIPUHATUS;

- TEeKCT;

- IOJDKHOCTB, (paMU/NI0, MHULIMA/bI U TIOJUCH JIULIA, IPUHSBLLIETO pellieHue;

- OTTUCK I1eyarTHy.

5.7 I1pyKa3bl ¥ pacriopsbKeHusl JO/DKHBI COZIepXKaTh Clie/iytolye o0si3aTe/lbHble PeKBU3UTHI:

- 0003HaueHMe ByU/la JIOKaJbHOTO HOPMaTUBHOTO aKTa, ero HaMMeHOBAHKE;

- MeCTO U J,aTy NIPUHATHUS;

- perucTpalioHHbIA HOMep;

- TeKCT;

- IO/DKHOCTB, (haMU/THI0, MHULIMA/IBI U romnuck UTT.

5.8 TIpuKasbl ¥ pacropspKeHus! BLITTO/THSIOTCS Ha O1aHke UTT.

5.9 TIpOTOKOJIBI M aKThI IOJDKHBI COZIEPKaTh CyieAiyolue 00si3aTe/TbHbIe PeKBU3UTHI:

- 0603HaueHe BH/ia TOKATbHOTO HOPMaTUBHOT'O aKTa;

- MeCTO U JaTy IIPUHATHUS;

- HOMep;

- CITMCOK TIPUCYTCTBYIOIHNX;



- TEKCT, COZep’Kalljii MOBeCTKy [Hs, ONKCaHue XO0Ja, NMopsJKa W INpoLeAypbl COBepIlaeMbIX
orpeZie/IeHHbIX (FOPUIUUECKH 3HAUMMbIX) 1€HCTBUI MO0 OTCYTCTBHE ONpe/e/IeHHbIX (PaKTOB;

- O/DKHOCTb, (haMUINI0, MTHULIMAJIBI M TIOATKCH JinLja (JI1Ll), COCTaBUBILMX WU IPUHMMABLINX
ydacTve B COCTaB/IeHUU NTPOTOKOJIa WIX aKTa.

5.10 MeToauueckue peKOMEHZALIMU [IO/DKHBI COZIEpP)KaTh  CJefyrolue o0si3aTeTbHbIe
PEKBU3UTHI:

- 0603HaueHe BU/ia TOKATbHOTO HOPMaTHUBHOT'O aKTa, ero HauMeHOBaHUe;

- MeCTO U JaTy IIPUHATHUS;

- TEeKCT, COOTBeTCTBYIOLJMM €ro HauMEeHOBAHWIO M COJepKallluid yKasaHue Ha BHJ,
HauMEeHOBaHWe U JaTy TPUHATUS TpaBWI WIM WHCTPYKLMK, HOPMbI KOTOPBIX pasbsICHSIOTCH,
KOHKDPeTU3UPYIOTCS WIN [|eTaTu3UPYyTCS MeTOAUUEeCKUMY PeKOMeHalusIMU;

- JOJDKHOCTb, (paMU/Hs, THULIMAJIbI UL (JIUL]), COCTAaBUBLLUX METOAUYECKHe peKOMeH/Ial1H.

5.11 IMTporpammslI 1 TI/IaHbI JO/DKHBI CO/IEPXKaTh CeAyIoIIre 00s3aTe/lbHble PeKBU3UTHI

- 0003HaueHMe BU/a JIOKaJbHOTO HOPMAaTUBHOTO aKTa, ero HauMeHOBaHKE;

- MeCTO ¥ /iaTa [PUHATHUS;

- TEKCT JIOKQJIbLHOI'0 HOPMaTHUBHOI'O aKTa, COOTBETCTBYIOLLMI ero HAMMEeHOBAHHUIO.

5.12 To/pKHOCTHAst MHCTPYKIMSI pabOTHHKA [JO/DKHBI COZIePyKaTh CJIeYIOIIe paszebl:

- 0011IME TIOJIOXKEHUSI:

- OCHOBHBbI€ 3a/lauM, TIpaBa, Mpe/iocTaB/sieMble pabOTHHKY U ero 00s13aHHOCTH;

- B3aMMO/IEHCTBUS;

- OTBETCTBEHHOCTh 32 HeKaueCTBEHHOe W HeCBOEBpPeMEeHHOe BbINOJHEeHWe (HeUCII0/HeHue)
00sI13aHHOCTe, MPe/[yCMOTPEHHBIX /J0/DKHOCTHOM MHCTPYKLMeH;

- TpebOBaHus K pabOTHUKY.

6 ITopA0K IPUHATHUSA U YTBEP)K/eHHsA JIOKA/IbHOT0 HOPMAaTHBHOI'0 aKTa

6.1 JIoka/pHBIM HOPDMATHUBHBIN aKT, MPOLIE/IINM IIPOBEPKY Ha JIMTePaTypPHO- CTHINCTUYECKYIO
I'PaMOTHOCTb UM TIPaBOBYHO 3KCIIePTU3Y, a TakKe IpOoLielypy COIJIaCOBaHUs, IOJIeKUT IIPUHATUIO U
yTBepkenuro UII.

6.2 JlokanbHble HOpMaTHMBHbIe akThl WII MOTyT TIpUHUMATbCS PYKOBOZAMTEEeM, OOIUM
cobpanuem TpyzaoBoro KosiektuBa, CoBetom MWII, Ilemarornyeckum coBeToM. MeToAWYeCKUM
coBeToM, opraHoM camoyrnpasiaeHus WII, Hafe/eHHbIMU TTOJIHOMOYMUAMU T10 TIPUHATHIO JIOKA/IbHBIX
HOPMAaTUBHBIX aKTOB, — I10 TIpeiMeTaM UX BeJleHHs U KOMITeTeHLUH.

6.3 Ilpy NpUHATUM JIOKA/JIBbHBIX HOPMATMBHBIX aKTOB, 3aTparvMBarOlMX IIpaBa yvyaluxcd,
yUUTBbIBaeTCs MHeHre CoBeTa poiuTesen.

6.4 He mopjexxar NpyvMeHeHUIO JIOKa/lbHble HOPMaTUBHBIE aKThl, yXYZLIAloLiUe I10/I0KeHue

YUdCTHHUKOB O6pa3OBaTEJ'IBHbIX OTHOILIEHUH II0 CpdaBHEHHWIKO C TPYAOBBIM 3dKOHOAATE/ILCTBOM,
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KOJIZIEKTUBHBIM JIOTOBOPOM, COIVIALLIEHUSIMH, a TaKXKe JIOKA/IbHbIe aKThl, MPUHATbIE C HapyLIeHWeM
TOpsi/IKa yueTa MHeHUsl [peiCTaBUTe/IbHOI'0 OpraHa.

6.5 Ilpomexaummii mnpoueAypy TPUHATHS JIOKaJbHbI HODMAaTUBHBIA aKT YTBep)K[aeTcs
pykoBogutesem UII. ®akT yTBepxkeHusi opopmisieTcs rpuka3oM pykoBogutessi UI1, 3aBepeHHbIN
MOJMUCKIO.

6.6 JIoka/sibHBIIF HOPMAaTHUBHBIN aKT BCTyTaeT B CHWJIy C MOMEHTa, YKa3aHHOTO B HeM, /0o, B
C/lydae OTCYTCTBMSI TAKOTO yKa3aHWsl, TI0 UCTeUYeHNH 7 Ka/leHZ,ApHBIX JHe C 1aThl IPUHATUS JaHHOTO
JIOKaJIbHOTO HOPMATUBHOTO akTa. J]aTo MPUHATHS JTOKaJbHOTO HOPMATUBHOTO akTa, TpeOyroIiero
yTBepxKaeHus: IHAUBYya/lbHbIM TIpeANIPUHAMATE/IeM, SIBJISIeTCS JlaTa TaKOro YTBeP)KAeHHUs.

6.7 TIlocne yTBepXAeHUS JIOKaJbHOIO HOPMATWBHOIO akTa MPOBOJAWTCS MpoLeaypa
03HAaKOMJIEHUsS] C HUM Y4YaCTHUKOB 00pa30BaTe/IbHbIX OTHOLIEHWH, Ha KOTOPBLIX PaclpOCTPaHSOTCS
TI0JIOXKEHUS JAaHHOTO JIOKAa/TlbHOTO HOPMaTHMBHOIO akta. O3HaKOMI/IeHHe C JIOKaJbHbIM HOPMaTUBHBIM
akToM odopMJ/IsieTcsl B BU/le TIOATIMCU O3HAKOMJISIEeMbIX JIMI] C yKa3aHWeM /laThl 03HAKOMJIeHUs Ha
OT/Ie/TbLHOM JIUCTe O03HAKOMJIEHWs, TIpWaraéeMoM K HeMy, J/Ju00 B OTAeIbHOM JKypHase.
O3HakoMJ/IeHHWe C JIOKa/JIbHbIM aKTOM MOJKeT OBbITh Tak)Ke TPOU3BE/IeHO IyTeM HarpaB/ieHus Ha
3JIEKTPOHHYO TIouTy paboTHUKOB UII.

6.8 JlokanbHble HOPMAaTHBHbIE AKTbl MPOXOJAT MPOLEAYPY PEerucTpalv B CreLyaabHOM
JKypHarie.

6.9 OO0si3aTeNlbHOM perucTpalyu TojJiexar IOJI0XKeHUs], TpaBuia, WHCTPYKLIUM, TIPUKa3bl U
pacnopsikenus: UTT.

6.10 Perncrpanyio J/IOKaJbHBIX HOPMAaTMBHBIX aKTOB OCYILECTB/IsIET OTBETCTBEHHBIM 3a
BeJleHre [1e/I0NpOU3BO/CTBA COIJIaCHO UHCTPYKLIMU T10 [es101pou3BoCcTBY B UII.

6.11 Peructpauusi MosioKeHWid, MpaBUl U MHCTPYKLMN OCYILeCTB/ISIETCS He TMO3[Hee [HS UX
yTBepxkaeHuss VHAuBUAyanbHbIM TpeANpUHUMAaTe/eM, MPUKa30B U PACIIOPSKeHHH pPYKOBOJUTENIS
NIT — He no3Hee AHA VX U3JaHUS.

6.12 YTBep)K/IeHHbIH JTOKAIbHBIN aKT TO/IEXKUT OIMyO/IMKOBaHUIO Ha oduiiranbHOM caiite WTT
B TeueHue 10 (JecsATH) KaleHJapHbIX JHeMH.

7 IlopsiioK BHeCeHHUs1 H3MeHeHMs U A0N0/IHeHUH B JIOKa/IbHbIe aKThl

7.1 B pelicTByOILI[He JIOKAJTBbHBIE aKThI MOTYT OBITh BHECEHBI U3MEHEHUs U [IOTIO/THEHHUS.

7.2 TlpenokeHre O BHECEHHMM W3MEHEHWH MO)KeT MCXOAWUTH OT Jr00ro opraHa W JMIIa,
KOTODBIM, COrJlacHO HacrtosiieMy I[lono)KeHWtO, MMeeT IPaBO CTaBUTh BOIMPOC O pa3paboTke U
TIPUHSITUA COOTBETCTBYIOILIETO JIOKA/IbHOT'O aKTa JIMOO0 yTBepK/1aTh 3TOT AOKYMEHT.

7.3 TlopsiioK BHeCeHUs U3MEHeHUM U JIONOJIHEHUM B JiOKasibHble akTbl WI1 ompepensieTcs B
CaMUX JIOKa/bHBbIX aKTax. B oCTa/bHBIX C/yuyasix U3MEHeHUsl U JIONOJIHeHUs! OCYILeCTBIISIOTCSA B

CJleIytoLeM TIOpsIIKe:



- BHECeHWe W3MEHEeHWM U [OMOJHEHWM OCYLIeCTB/SeTCS B TOPS/Ke, YCTaHOBJIEHHOM B
JIOKaTbHOM HOPMAaTHMBHOM aKTe, Ha OCHOBaHWH KOTOPOT'0 BHOCATCS U3MEHEHUS;

- U3MEeHEeHUs U JIOTIO/IHEeHHSI B JIOKa/IbHbIe aKThI: TIOJIOKEeHUsI, TIPUHAThIE 0e3 COTJIaCOBAHUS C
OpraHoM yripaBjeHUs (caMOyIpaB/ieHHsl), TpaBW/la, WHCTPYKLMW, TIPOrpaMMbl,  [/IaHBbl,
MOCTAaHOBJ/IEHUS], pelleHusl, TMPUKa3bl U PaCOPSIKEeHUs, BHOCATCA IyTeM W3[aHusl TpUKasa
3aBe/lyI0Illero 0 BHeCeHUM U3MeHEeHU WUJTW [OTI0/THEHUM B JIOKa/IbHbI HODMAaTUBHbBIN aKT;

- U3MeHeHUsI W [IOTOJIHeHUsI B TIOJ/IO)KeHHs, TMPUHSATbIe TI0CJe COTrJlaCOBaHUsI C OpPraHOM
roCyJapCTBEHHO-00II[eCTBEHHOT'0  yIIpaB/ieHUs: (CaMOyTIpaB/jieHUsi), BHOCSATCS TyTeM W3ZaHus
npukasa VHAUBYAYya/lbHBIM TIpeANpUHUAMATE/IeM O BHECEHWHW W3MEeHEHUM WM [IOMOJIHeHWW B
JIOKa/IbHBIM aKT C Mpe/iBapUTeIbHBIM MOTyUeHUeM OT Hero COTJacusl.

7.4 Jloka/ibHble HOPMaTHBHBIE aKThl MOTYT OBITH ZJOCPOYHO W3MEHEHbI:

- B C/Tyuae BHeCeHUsI U3MeHeHUl B yupeauTe/bHble JoKyMeHTbl UIT;

- [/ TIpUBeJEHUSI B COOTBETCTBHE C W3MEHEHHbIMM B IL|€HTPAJIM30BaHHOM TMOpSKe
HOpMaTUBaMH O TPY/E;

- 110 pe3y/bTaTaM aTTecTaly pabourx MecT.

7.5 VI3MeHeHUs1 U [OMOJIHEHUS] B JIOKAJbHBIA aKT BCTYMAalOT B CWIY C JaThl, YKa3aHHOW B
TpyKa3e O BHECEHWHW U3MEHEHWW WM [IOMOJIHeHWW B JIOKaJbHbIM HOPMaTUMBHBIM akT, a B Cayuae
OTCYTCTBUS yKa3aHWsi B HEM JaTbl — [0 WCTEUEHHI0 7 KaJleHJApHbIX AHEeH C JaThl BCTYIJIEHUS
TpyKas3a 0 BHECEHUM U3MeHeHUW WU [I0TI0/THEHUH B JIOKa/IbHbIN aKT B CUJTY.

7.6 V3MeHeHHsI W [OTOJHEHWsI B TIpeJNUCAHWsS W TpeOOBaHUS, TPOTOKOJIbI U  aKThI,
MeTO[MUeCKHe DPEeKOMEHZALMM, aKTbl O TPU3HAHWM JIOKAJbHBIX aKTOB YTPaTHMBLIMMU CUJTy, He
BHOCSITCS.

8 OTBeTCTBEHHOCTH

8.1 3a HeucrnosHeHWe WM HeHaJjieXkalljee WCIOJHeHHe TpebOBaHMI, yCTAHOB/IEHHBIX B
JnokanbHbIX aktax WII, corpysuuku UII HeCcyT OTBeTCTBEHHOCTb, B COOTBETCTBUU C TPYZOBbIM
KogekcoM Poccutickoit @egeparym.

8.2 3a HeucrnosHeHWe WM HeHajjieXkallee UCIONHeHHe O0s3aHHOCTeM, YCTaHOBIEHHBIX
naHHbM Tlonoxxenuem, pabotHuku WII, yuacTBytoiue B pa3paboTke JIOKa/JbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JIWCTBYIOIIUM TPYAOBbIM 3aKOHO/IaTe/TbCTBOM.

9 [lelicTBHeE /IOKA/IbHBIX AKTOB

9.1 JlokanbHble akThl WII, ocyiiecTssitoljeli 06pa3oBaTebHYIO /eSITeTbHOCTb, JeHCTBYIOT
TOJIKO B TIpeZiesiax 00pa3oBaTebHOTO YUPEXKIeHWs W He MOTYT pPeryJupOBaTh OTHOLIEeHWs,
ck/iazbiBarolecs sHe UII.

9.2 JlokanbHble akTbl WII yTpauuBarOT cuiy (MOMHOCTBEO WM B OT[AE/NbHOM UacTHh) B

C/IeIYIOLIMX CTyYasx:
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- BCTYIU/IEHHE B CUJTy aKTa, NPU3HAIOLLEr0 [JaHHbIM JIOKA/IbHbIN aKT YTPATUBILIUM CUILY;

- BCTYIUIEHWe B CH/Iy JIOKQJBHOTO aKTa Oosibllieli FOpUAWYECKOW CHIIbI, HOPMbI KOTOPOTO
IIPOTUBOpeYAT M0JIOKeHUSIM JJaHHOI'0 JIOKA/IbHOI'O aKTa;

- TIpU3HaHWe CYJOM WIA WHbIM YIOJHOMOYEHHbIM OpraHOM TOCYJapCTBEHHOM B/acTU
nokansHOro akra I npoTrBopevamnum AelCTBYOIeMY 3aKOHO/IaTe/IbCTRY.

9.3 JlokanbHbii akT UI1, yTpaTUBLLINN CUTY, He TIOAJI€XUT UCTIOJTHEHHUIO.

10 3ak/1rouMTe/IbHBbIE M0/10KeHUsA

10.1 Hacrosimee ITonokeHre o TopsijKe pa3pab0TKU W TIPUHSTHS JIOKAJbHBIX HOPMAaTHBHBIX
npaBoBbIX akTOB B WII dBAsieTcssi /OKanbHBIM HOPMATHMBHBIM aKTOM, TIPUHUMAETCsl Ha
[MTegaroruueckom coBete UIT u yTBepkaaeTcs (inbo BBOAWTCS B AeHCTBYE) TPUKAa30M PYKOBOAWTEJIS
UII.

10.2 Bce u3meHeHUs1 U [IOTIONIHEHUs, BHOCUMbIe B HacTosiiiee [losio)keHue, 0hOpMIISIOTCS B
NMCcbMeHHOM (hopMe B COOTBETCTBUU /IeHCTBYIOIIUM 3aKOHO/aTe/IbcTBOM Poccutickoit ®efepaniyu.

10.3 TMonoxxeHuwe o mopsiike pa3pabOTKK W MPHUHSATHS JIOKAJTbHBIX HOPMAaTHUBHBIX TMPAaBOBBLIX
aktoB WII mpuHMMaeTcsi Ha Heompeje/ieHHbIM CPOK. V3MeHeHus U [oroJyiHeHUsi K [lonokeHuro
MPUHUMAIOTCS B MOPsifiKe, npeaycMoTpeHHoM 1.10.1. HacTosigero ITosioxeHus.

10.4 Tlocne npunsitus [lonokeHus (WM W3MEHEHWM W [JOMOJIHEHWUW OT/e/NbHBIX MyHKTOB U

pasziesioB) B HOBOU pelakLiM Npe/bIAylas pefakijys aBTOMaTUYeCKy yTpaurBaeT CUIy.
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